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This guideis intended as a practical vademecum to support expe-
rienced researchers preparing their applications for Individual Fel-
lowships. They'll find within this brochure practical tips and in-

fo on how to create their online accounts, on how to deal with the

Participant Portal (the European submission service) and on which

rules they should keep in mind about the University of Florence in-
ternal rules and regulations.



MARIE SKLODOWSKA CURIE
ACTIONS

The Marie Sklodowska Curie Actions are a

funding scheme promoted by the European
Commission within the Horizan 2020
Framework Programme aimed at supporting
researcher’s careers.

These Actions support all stages of
researchers, be they doctoral candidates

or highly experiences researchers, funding
grants based on transnational, intersectoral
and interdisciplinary mobility. In so doing
the MSCA enable research-focused
organizations (universities, research centers
and companies) to host talented foreign
researchers, create strategic partnerships
with leading institutions worldwide and allow
researchers to acquire the necessary skills
and international experience for a successful
career either in the public or in the private
sector.

MSCA are open to all domains of research
and innovation. Research fields may be
chosen freely by the applicants with a
‘bottom-up’ approach.

The funding grants promoted within MSCA
can be distinguished according to the nature

of the applicant. There are in fact actions

in which the host institution/s apply and
actions that allow direct application from
researchers. Within the first category we
can find ITN - Innovative Training Networks
and RISE - Research and Innovation Staff
Exchange, while IF - Individual Fellowships
fall within the second category.

ITN - Innovative Training Netoworks
support joint research training and/

or doctoral programmes, implemented

by partnerships of universities, research
institutions, research infrastructures,
businesses, SMEs, and other socio-economic
actors from different countries across Europe
and beyond. Partnerships take the form of
collaborative European Training Networks
(ETN), European Industrial Doctorates (EID)
or European Joint Doctorates (EJD).

RISE - Research and Innovation Staff
Exchange promotes international and
intersectoral collaboration through staff
exchanges. RISE involves European and

non European organizations from the
academic and non-academic sector for the
development of partnerships in the form of a
joint research and innovation project. This is



aimed at knowledge sharing via international

as well as intersectoral mobility, based on
staff secondments.

IF - Individual Fellowships allow
experienced researchers, i.e. researchers
holding a doctoral degree (Phd) or with more
than 4 years research experience, to apply
with their own research project. The project
will be developed in connection with a host
institution based in a European Member
State or H2020 Associated Country and
should be developed through mobility. If
the mobility takes place within Europe the
researchers apply for a European Fellowship,
if the mobility takes place outside Europe
(with a compulsory reintegration phase in
Europe) the researcher apply for a Global
Fellowship.

THE UNIVERSITY OF FLORENCE
GRANT OFFICE

The University of Florence Grant Office offers
consulting and support to all researchers
interested in taking part in a European call
for proposals with UNIFI as Host Institution.
If you wish to submit a proposal within the

Marie Sklodowska Curie Actions - Individual
Fellowships please get in touch with us

well in advance and we'll assist you in all
administrative related matters.

Please remember to include in your message
the name of your UNIFI supervisor.

E-mail us at the following address:
progettidiricerca@unifi.it

STARTING OUT

Make sure you have chosen the carrect Marie
Curie fellowship for your purposes.

Read the relevant Guide for Applicants
carefully before you start and check that
you are an eligible applicant and that your
project idea is in line with the selection and
evaluation criteria for the call.

Contact the Grant Office if you have any
question.

All guide for applicants are available on the
Participant Portal.
http://ec.europa.eu/research/participants/
portal/desktop/en/home.html

Before starting with the submission of your
application it’s necessary to be registered on
the Participant Portal.



WHAT'S THE PARTICIPANT PORTAL AND HOW IT WORKS

The Participant Portal is
the electronic tool you’ll be
asked to use to submit your
proposal.

The Participant Portal was
established as an Internet
portal for the stakeholders
of the EU research and
innovation programs. It
provides a set of services to
facilitate taking part in the
European Union research

funding programmes and ATSNER? | gppoRTUNIiEs

related interactions with the
European Commission.

Participant Portal

> Research & In

> Participant Portal > Home

Horizon 0 Funding

Starting from 1/1/2014

On this site you can find and secure funding for projects under the following EU programmes:

+ 2014-2020 Horizon 2020 - research and innovation framework programme

+ 2007-2013 7th research framework programme (FP7) and Competitiveness & Innovation Programme (CIP)
« Research Fund for Coal & Steel, COSME, 3rd Health Programme, Consumer Programme

Non-registered users Registered users

« search for funding « submit your proposal
« read the H2020 Online Manual & download the

legal documents.

« sign the grant
« manage your project throughout its lifecycle
« check if an organisation s already registered « register as expert advising the Commission
« contact our support services o check our FAQs

(A-2) Sitemap About this site Contact Legal Notice Search | English ¥

RESEARCH & INNOVATION

Participant Portal

HOME  FUNDING OPPORTUNITIES ~HOW TO PARTICIPATE  EXPERTS  SUPPORT v  Search =

For each call published within

EU Programmes 2014-2020

SearchTopics

the European Framewaork for

Updates =15)
Calls B

Research and Innovation,

31d Health Programme

Horizon 2020, you can find

Asylum, Migration and
ntegration Fund

a dedicated page on the
Participant Portal containing

Hercule Il Programme

internal Security Fund - Borders

all relevant information
about that call.

nternal Security Fund - Police
Justice Programme

Pilot Projects & Preparatory.
Actions.

Agriculcural

TOPIC: Individual Fellowships

Topic identifier:  MSCA-TF-2017
Publication date: 14 October 2015
Types of action:  MSCA-IF-EF-CAR Career Restart panel , MSCA-IF-EF-RI Relntegration panel , MSCA-IF-EF-
SE Soclety and Enterprise panel , MSCA-IF-EF-ST Standard European Fellowships , MSCA-IF-
GF Global Fellowships.

DeadlineModel: single-stage

o T i Deadline: 14 September 2017 17:00:00
Time Zone : (Brussels time)
Horizon 2020
3 Call budget overview.

Topic Description + wore
Objective:

The goal of the Individual Fellowships s to enhance the creative and Innovative potential of experienced
researchers. wishina to diversify their individual comoetence in terms of skil acauisition throuah

Topic conditions and documents + More

Please read carefully all provisions below before the preparation of your application.



ECAS REGISTRATION

RESEARCH & INNOVATION

European

Commission Participant Portal
uropean Commission> Research & Innovation> Participant Portal > Home

HOME FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPPORT v Search PP

Horizon 2020 Funding

Starting from 1/1/2014

On this site you can find and secure funding for projects underj

Click here to start
* 2014-2020 Horizon 2020 - research and innovation framew{iRV/eli| g reglstratlon
e 2007-2013 7th research framework programme (FP7) and QY rogramme (CIP)
« Research Fund for Coal & Steel, COSME, 3rd Health Programm¥

Non-registered users Registered use
» search for funding * submit your proposal
« read the H2020 Online Manual & download the « sign the grant
legal documents « manage your project throughout its lifecycle
o check if an organisation is already registered  register as expert advising the Commission

contact our support services or check our FAQs

. )
Y

WHAT'S FUNDING HOWTO WORK AS AN MY PERSONAL NFORMATION
OPPORTUNITIES PARTICIPATE EXPERT AREA AND SUPPORT
If you haven't done so yet, please go to the After filling in the proposed form you'll
Participant Portal and click on “register”. receive a confirmation by e-mail. Follow the
http://ec.europa.eu/research/participants/ indications you receive to complete your

portal/desktop/en/home.html registration.



ACCESS THE INDIVIDUAL FELLOWSHIPS PAGE

RESEARCH & INNOVATION

Participant Portal
uropean Commission > Research & Innovation> Partici Portal > Home

HOME FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPPORT » Search PP m

Horizon 2020 Funding

Starting from 1/1/2014

Foundin his site you can find and secure funding for projects under the following EU programmes:

Opportunities

014-2020 Horizon 2020 - research and innovation framework programme
2007-2013 7th research framework programme (FP7) and Competitiveness & Innovation Programme (CIP)
s Research Fund for Coal & Steel, COSME, 3rd Health Programme, Consumer Programme

Non-registered users Registered users
« search for funding * submit your proposal
« read the H2020 Online Manual & download the « sign the grant
legal documents « manage your project throughout its lifecycle
o check if an organisation is already registered « register as expert advising the Commission

contact our support services or check our FAQs

WORK AS AN MY PERSONAL NFORMATION

WHAT'S NEW? FUNDING
R

OPPORTUNITIES EXPERT AREA .i«\5 SUPPORT
Log in on the participant portal with your Participant Portal Home Page by choosing
account. Funding Opportunities and then selecting on
The web page about MSCA Individual the left Horizon 2020 Calls a Marie Sklodowksa
Fellowships can be easily reached from the Curie Actions - Individual Fellowships.



RESEARCH & INNOVATION
Participant Portal

uropean Commission > Research & Innovation > Participant Portal > Funding Opportunities

HOME FUNDING OPPORTUNITIES

HOW TO PARTICIPATE

EXPERTS SUPPORT ~

EU Programmes 2014-2020

Search Topics

Call Updates

B8

calls ]

H2020
Research Fund for Coal & Steel
COSME

3rd Health Programme

Consumer Programme

FP7 & CIP Programmes 2007~
2013

Horizon 2020 is the new EU funding programme for
. research and innovation running from 2014 to 2020

el with a €80 billion budget. The first calls for proposals
for Horizon 2020 were published on 11 December
2013. Its simplified rules and submission and grant
[ management tools should facilitate participants’ tasks.
For practical guidance, see the H2020 online manual.
H2020 supports SMEs with a new instrument that runs
throughout various funded research and innovation
fields, so it should be easy for SMES to find
opportunities in many calls.

H2020 also aims to enhance EU international research

RESEARCH & INNOVATION

European
Commission

Participant Portal
uropean Commission > Research & Innovation> Participant Portal > Calls

HOME = FUNDING OPPORTUNITIES HOW TO PARTICIPATE =

EU Programmes 2014-2020

Flag the Marie
SearchTopics Sklodowska
Curie Fellowships
Call Updates 8 Horizon 2020 .
calls

) Exf i

H2020 | Exfellent Science
[} European Research Council (
@ Future and Emerging Technologies (FET)
¥/ Marie-Sklodowska-Curie Actions

[l Research Infrastructures

Research Fund for Coal & Steel

| Industrial Leadership

O in bl

3rd Health Programme - and ind

] Information and Communication Tech

Consumer Programme

Funding Opportunities

Search PP m
H2020 ONLINE MANUAL

Find the European Union funding opportunities and search for new or closed calls

of the programmes described on this page.

COSME

Programme for the Competitiveness of Enterprises and
SMEs (COSME) will run from 2014 to 2020, with a
planned budget of €2.3bn. It will facilitate SME access
to finance, create supportive environment for business
creation, help small businesses operate outside their
home countries and improve their access to markets.

3rd HEALTH PROGRAMME

The Third Health Programme will run from 2014 to
2020, with a planned budget of 449 million EUR. It will
support actions that complement, support and add
value to the policies of the Member States to improve
the health of EU citizens and reduce health inequalities
by promoting health, encouraging innovation in health,
increasing the sustainability of health systems and
protecting Union citizens from serious cross-border
health threats.

CONSUMER PROGRAMME

The Multiannual Consumer Programme 2014-2020 has
= nlannad hidast f 122 millinn E1D Tk will cunnark

Search PP

Advanced search for topics
Calls for tenders on TED

I

Available calls for o
proposals will be
displayed

Status  [¢IForthcoming [#/Open [JClosed FILTER
FP7 & CIP Programmes 2007-
2013
alls Sortby ((Planned) Opening Date )Deadline )Call identifier
Excellent Science Excellent Science Excellent Science
COFUND - Co-funding of Regional, ivi (1F) Marie Sklodowska-Curie Research
Other Funding Opportunities National and International H2020-MSCA-IF-2015 and Innovation Staff Exchange
Programmes (RISE)

H2020-MSCA-COFUND-2015

Deadlines: 01/
Planned Opening Date: 14/04/2015

/2015 Deadlines: 10/09/2015
Planned Opening Date: 12/03/2015

H2020-MSCA-RISE-2015

Deadlines: 28/04/2015
Opening Date: 06/01/2015




WHAT THE INDIVIDU

European
Commission

uropean Commission> Research & Innovation> Participant Portal > Opportunities

HOME FUNDING OPPORTUNITIES

EU Programmes 2014-2020

Search Topics

Updates i)
Calls B
H2020

3rd Health Programme

Asylum, Migration and
Integration Fund

Consumer Programme

COSME

Hercule Ill Programme

Internal Security Fund - Borders
Internal Security Fund - Police
Justice Programme

Pilot Projects & Preparatory
Actions

Promotion of Agricultural
Products

Participant Portal

Topic identifier:
Publication date:

Types of action:

DeadlineModel:
Opening date:

@ Horizon 2020

Topic Description

RESEARCH & INNOVATION

HOW TO PARTICIPATE EXPERTS  SUPPORT v  Searc!

TOPIC: Individual Fellowships

Ontop of the
page, general
information
about the call
is displayed

Apoutthis site Contact Legal Notice Search | English ¥

MSCA-IF-2017

14 October 2015

MSCA-IF-EF-CAR Career Restart panel , MSCA-¥

SE Society and Enterprise panel , MSCA-IF-ECfB[oTs[=3 “Topic Descrip-

Gf Global Fellowships tion” vou can f'lnd use-

e ful information about
the scope, objectives
and expected impact
of projects within this

funding scheme

Budget overview

+ More
Objective:
The goal of the Individual Fellowships is to enhance the creative and i ive potential of exp
researchers. wishina to diversifv their individual competence in terms of skill acauisition throuah
Topic conditions and documents + More

Please read carefully all provisions below before the preparation of your application.

Under “Topic conditions
and documents” you
can find useful support-

ing documents such

asrelevant European
Regulations, Guide for

Applicants and applica-

ble templates.




EU Programmes 2014-2020
ST TOPIC: Individual Fellowships
Topic identifier: MSCA-IF-2017
Updates =B Publication date: 14 October 2015
calls ] Types of action: MSCA-IF-EF-CAR Career Restart panel , MSCA-IF-EF-RI Reintegration panel , MSCA-IF-EF-
SE Society and Enterprise panel , MSCA-IF-EF-ST Standard European Fellowships , MSCA-
H2020 IF-GF Global Fellowships
Deadli del e
= . e Deadline: 14 September 2017 17:00:00
3rd Health Brogramme Opening date: 11 April 2017 2
Time Zone : (Brussels time)
Asylum, Migration and
Integration Fund

Consumer Programme Horizon 2020
{ Call budget overview
COSME a

Hercule Ill Programme

Topic Description + More
b

Internal Security Fund - Borders

Internal Security Fund - Police The goal of the F ips is to enh the creative and innovative potential of
experienced researchers, wishina to diversify their individual competence in terms of skill acquisition

Justice Programme

Pilot Projects & Preparatory Topic conditions and documents + More
Actions
Please read carefully all provisions below before the preparation of your application.
Promotion of Agricultural
Products

Research Fund for Coal & Steel Submission Servi

Selecting the
Rights, Equality and Citizenship funding scheme
Programme T . . .
To acces: of YOUI’ choice bpic, please select the type of action that is most relevant to
. your proj yOLI' | dlrectly = [ o art Submission’ button. You will then be asked to confirm
Union Civil Protection A . -
Mechanism your cho cess the submis- cannot be changed in the submission system. Upon

confirmafi sion service point.

To acces:
page of the My Area sections

FP7 & CIP Programmes 2007- » blease login to the Participant Portal and select the My Proposals
2013

Calls

Type of Action Career Restart panel [MSCA-IF-EF-CAR]

Other Funding Opportunities Topic Individual Fellowships - MSCA-IF-2017

Type of Action Reintegration panel [MSCA-IF-EF-RI]

Don't wait for the last
minute to create your
proposal account! The

system will allow you
to access and modify it
anytime you want!!!




STARTING TO CREATE YOUR PROPOSAL ACCOUNT

Asylum, Migration and I
Integration Fund

Consumer Programme

@ Horizon 2020

Topic Description
Objective:

COSME

Hercule Ill Programme

Internal Security Fund - Borders

Internal Security Fund - Police

Call budget overview

+ More

The goal of the Individual Fellowships is to enhance the creative and innovative potential of

experienced researchers, wishina to diversify their individual competence in terms of skill acquisition

Justice Programme

Pilot Projects & Preparatory
Actions

Topic conditions and documents

+ More

Please read carefully all provisions below before the preparation of your application.

Promotion of Agricultural
Products

Research Fund for Coal & Steel

Submission Service

Rights, Equality and Citizenship
Programme

Union Civil Protection

Mechanism

FP7 & CIP Programmes 2007-
2013 page of the My Area section.
Calls

Type of Action

Other Funding Opportunities Topic

Type of Action

Please confirm your choice of the topic and type of action for the call, as these cannot be changed subsequently in the submission system.

Topic: Individual Fellowships - MSCA-IF-2017

Type of Action: Global Fellowships [MSCA-IF-GF]

Call: Marie urie Individual Fellowship:

When submitting an Individual Fellowship

please remember that there are two key

roles you should keep in mind:

1. The Researcher

2. The Supervisor: the scientist appointed at
the beneficiary to supervise the researcher
throughout the whole duration of the
action

To access the Electronic Submission Service of the topic, plea:
your proposal from the list below and click on the 'Start Suly
your choice of the type of action and topic, as these cannot
confirmation you will be linked to the correct entry point.

To access existing draft proposals for this topic, please login to t

Career Restart panel [MSCA-IF-EF-CAR]

Reintegration panel [MSCA-IF-EF-RI]

that is most relevant to
be asked to confirm
gm. Upon

Click here to
start creatin
your proposa

account
select the My Proposals

START SUBMISSION

Individual Fellowships - MSCA-IF-2017

START SUBMISSION

Check that the
information
displayed corre-

sponds to the topic
of your choice and
select confirm

(cancel | (EENGER

Both the researcher and the supervisor
should create an account on ECAS if they
haven't already one.

The researcher is supposed to open

the proposal account as shown in this
paragraph but remember that the
submission of the proposal falls under the
full responsibility of the supervisor.



UNIFI'S PARTICIPANT IDENTIFICATION CODE

Digit here UNIFI PIC:
999895789 and click

LOGIN FUNDING SCHEME CREATE DRAFT PARTIES ol search, UNIFI- data
will be automatically
isplayed.
Step 3 Create a Draft Proposal

Create a Draft Proposal

Please enter the follJ®mg ©
H2020-MSCA-IF-2015 marked with a star () are mandatory.

Denise Cuccia Your organisation

MSCA-IF-2015-GF.

PIC* @ Shortname* @ |

|

MSCA-F-GF

Organisations you have bg ociated with. Click to select.
KGN Sepiember 2015 17:00:00

(10 PIC: 395695789 999975620
UNIFI UNIVERSITY COLLEGE LONDON
v e
VAT: ITD1276880480 'VAT: GBE24371168
your role
Search for your organisation PIC
Configuration OK (V]
? ‘You're using Chrome 41 on Your Role
“—  Windows. Adobe Reader
(version 11,0,10,0) is Please indicate your role in this proposal
installed.
For more information, please O Supervisor
consult the User Guide. ) Choose an
) o ACRONYM
foryour project
O ey C—

Your Proposal

Please choose an acronym for your propogal. It will appear also in the "General Information"
section of the submission form Part A and {an also be updated there.

Include an

only

Please restrict acronym to latin characters
Abstract Acronym® [ | S
L J

Short Summary (max. 2000 ‘
characters)*
Character count

Select the relevant

Scientific Panel [Pleaseselect @ 7| I v scientific Panel

Choose “Continue
with this proposal” to
be redirected to your
newly created propos-
alaccount. Please re-
member that you can
access your proposal

any time you want

until the deadline

Draft proposal xx created

Dear Denise CUCCIA,
You have successfully created a draft proposal xx for the call
H2020-MSCATF-2017

Note that evaluators have no access to

the information you include in this phase,
so it is not a problem if you include here a

‘email address: denise.cuccia@unift.it (which is associated.

R e provisional project abstract or title. You'll be

Continue with

allowed to modify it until the deadline. Your

project needs both a short name (acronym)

and a full title.

‘You can continue editing your draft proposal now or access
itat alater time (before the deadline 2017-09-14 17:00:00
Brussels Local Time) from the Participant Portal by
accessing the My Proposals a

An email containing this information has been sentto this



THE PROJECT ACCOUNT -STEP 4

LOGIN

FUNDING SCHEME CREATE DRAFT

If you are submitting a
%Iobalfellowsmp click

ere to add your third SUBMIT

country host organiza-

Step 4

Manage Your Related
Parties

Parties

H2020-MSCA-IF-2017

USER NAME
Denise CUCCIA

Number of participants: 1

In this step you as coordinator should manage and re
you as coordinator can edit the elqrme <

Note: Your changes will be applied

tion. The system will
askyou toinclude the
organization PIC

only after you click the "Save Changes" button.

Add Partner K7}

TOPIC
MSCA-IF-2017

Consortium eligibility

Call requires at least 1 Partner organisation.

TYPE OF ACTION
MSCA-IF-GF

B¥ ] Applicant (FUTURE BENEFICIARY)

Click here toinclude

S © o

your supervisor.
. oo ‘ # UNIFI penise Cuccia Jeontact e TN LE G RCI IS
u TA DEGLI STUDI DI FIRENZE clude his/her name,

DRAFT ID|

SEP-210438301

DEADLINE (Brussels Local Time|
14 | September 2017 17:00:00

days left until closure ‘

PIC: 999895789

Change Organisation
Contact LEAR

Configuration OK

Download Part B 3
Templates =

Visit our 'How to' user guide Z‘
Visit our 'H2020 Online Manual' &

Piazza San Marco 4, 50121 Florence, IT

surname and e-mail
address.

Remember
to save your
changes before
proceeding

Save Changes

Click on “next”
to proceed

You'll now be redirected to your proposal
page. The system automatically shows you
step 4 of your proposal. This step allows you
to manage the roles within your project.
Please remember to invite as soon as
possible your supervisor to join your
proposal account.

Attention: Researchers choosing the

“Clobal Fellowship” topic are requested

to add at least one partner organization
situated in a third country (i.e. not a member
state nor an associated country), otherwise
they won't be allowed to submit their
proposal.



TOFILL IN PART AAND B OF YOUR PROPOSAL

LOGIN FUNDING SCHEME CREATE DRAFT

PARTIES EDIT PROPOSAL SUBMIT

Edit Proposals' Forms

Step 5

Edit Proposal

In this step you can edit the administrative forms and upload the proposal itself. o

H2020-MSCA-IF-2017

WARNING: This proposal contains changes that have not yet been submitted...

USER NAME

Denise CUCCIA

TOPIC |
MSCA-IF-2017

TYPE OF ACTION

MSCA-IF-GF

ACRONYM

XX

Administrative Forms

edit forms

Part B and Annexes

DRAFT ID|
SEP-210438301

DEADLINE (Brussels Local Time|
14  September 2017 17:00:00

In this section you may ugload the technical anne;
other requested attachments. ¥

Edit will open the forms in Adobe Reader. 7]

at only) and any

Click here to

days left until closure ‘ Fartet access and ® o
) Part B2 modify PART A ® @

Adobe Reader Configuration OK

Download Part B 3
Templates =

Visit our 'How to' user gpide @

anual' @

Visit our 'H2020 Online

Click here to

download the
templates for
PART B

PART A takes the form of an editable PDF
dealing mainly with administrative and
practical information. You are supposed

to access the portal and fill it in directly on
the web. Remember that you need to be
connected tointernet to be able to save the
changes you have made!

PART B s the project itself and takes the form
of a downloadable word file. You are supposed
to download it on your PC and fill it in off line.
Once you are done, convert it in a PDF file and
upload it on the portal. Don’t forget to respect
the page limits and other rules as indicated in
the Individual Fellowships guide for applicants!
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FILLING IN YOUR BUDGET

Please remember that the Individual
Fellowships funding takes the form of flat
rates. Thereis no need to prepare a project
budget on actual costs, the system will
automatically calculate your budget taking
into account the total duration of your project,
your family status and the type of mobility you
are proposing.

Nonetheless please keep in mind that the
European Commission when evaluating
your proposal will take into account if the
duration you have chosen for your project
(and consequent resources) is adequate.
You can check the Marie Sklodowska Curie
Work Programme to verify in detail how the
funding is composed and calculated. In case

Researcher unit cosi in EUR
person/month

of need ask the Grant Office to help you in
finding the relevant information. Please
consider that the real salary you will receive,
if funded, will not correspond to the Marie
Sklodowska Curie standard flat rate that is
a gross amount not including compulsory
national deductions. Salaries also change
on an annual basis according to national
regulations.

Please find below an example of the financial
support foreseen within the MSCA Individual
Fellowships 2017, Please take care to always
check the allowances foreseen in the relevant
guide for applicants, unit costs can in fact
vary from year to year.

Institutional unit costin EUR
person/month

Individual

Fellowships G620

600

500 800 650



ODIFY THE PROPOSAL ANY TIME YOU WAN

You can access and modify the proposal any

) . ) Select
time you want until the deadline. “My Proposals”

Log in with your
ECAS account

RESEARCH & INNOVATION

Participant Portal

RESEARCH & INNOVATION

HOWTO PARTICIPATE | EXPERTS _suppoRT - Search

My Orgenisation(s)

Horizon 2020 Fundin: v Fropesale) Horizon 2020 Funding
Startng from 11720 ) - Starting rom 1117201
Wy Expert Area
2002013

Nomregistared users Retctered users s e e
R — e o crrCon EET—
. e i b i iy B
s * marsge o ot gt sl Po— e e

+ contacaur support service o check our FAGS - contact ursuppor srces o checkour FAQS

PROR

FORIZONZ  RESBRCHONEROPA  CORDIS 0L

Participant Portal

ropean Commission> Research & Innovation> Participant Portal > My Proposals

JUCW HOME  FUNDING OPPORTUNITIES ~ HOW TO PARTICIPATE ~ EXPERTS ~ SUPPORT *

My Organisation(s)
My Proposals 12020 oNLINE mANUAL | IEELRAG)

My Project(s)
My Notification(s)
My Expert Area

This page provides a list of all proposals relating to you as a participant, as follows:

« proposals you have initiated asa Investigator, or

« proposals you have contributed to as a project participant

Click on “Edit” You can view, edit or download your draft or submitted proposals, depending on the proposal status and the deadline of the
relevant call.
to access your
proposal o stat preparing  new proposal, go to Funding Opporturities, o the page ofthe calor topicthat you want to apply fors

and enter the electronic submission system.

weceno. [ s o [ v o [ v s [ o s [ el

Show 10 v entries EXCEL Search:

PROGRAM “  CALL © FUND.SCH.© PROP.ID © ACRONYM  STATUS © REM.TIME °  ACTIONS ©

w2020 oo Ra see- = orat ) o2
EmeRA201s- 210230885
1

s2020 wscaumie  cep AseloTECH Doe 8e DI
me201s ETN 210235468
12020 H2020-MSCA- MSCA-TTN-  SEP- xx oraft [ ] DE
me2015 ETN 210236585
H2020 H2020-MSCA- MSCA-RISE  SEP- xx Draft [36]
RISE-2015 210255681
H2020 H2020-MG-  RIA SEP- xx Draft
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OBTAINING HEAD OF DEPARTMENT APPROVAL

Please remember that before submitting
the proposal your supervisor is supposed
to inform his/her Department of his/her

intention of supporting you. The Department

SUBMITTING THE PROPOSAL

Once you have completed your project part A
and uploaded your part B you can proceed in
submitting the proposal. Before doing so you
can use the “validate” function to verify that
all compulsory requirements are fulfilled (for
example that all compulsory fields have been
filled in, all compulsory documents have been
uploaded, ecc.).

Remember to ask in due time your supervisor
to proceed with the submission of your

is then going to formalize its approval by
adopting a Resolution on the Feasibility of
the Project at the first available meeting
before the deadline.

proposal. The supervisor has to access his/her
ECAS account, open your project account and
then click on “submit”. It's not advisable to
wait for the very last day to proceed with the
submission!

Technically the system allows as well the
researcher to submit the proposal however
this should be made in agreement with the
supervisor.
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Step 5 Edit Proposals' Forms ’

Edit Proposal In this step you can edit the administrative forms and upload the proposal itself. @

— [ WARNING: This proposal contains changes that have not yet been submitted... ]

Denise Cuccia

Administrative Forms

Edit will open the forms in Adobe Reader. @

Part B and Annexes

|l

szt In this section you may upload the technical annex of the proposal (in PDF format only) and
any other requested attachments. @
September 2015 17:00:00
10 s LosalTime download templates
pats ® o
Optionat Emnis - o

Configuration OK SlppotHoCTn )

<)

& Youre using Chrome 41.0n
‘Windows. Adobe Reader
(version 11,0,10,0) is
installed.

0 For more information, please
consult the User Guide.

<< Step 4 - Parties | validate

Click on “validate”

to check if all com-

pulsory fields have
been filled in

Click on “submit” to
submit your project.
Remember that if you
don't do so your pro-
posal won't be taken
into account!
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